3ATBEPIXXEHO

HaKka3oM HadallbHUKa
TeputopiansHOro
ynpasiiHHs [{epxaBHOl
CyHOBOI aAMiHICTpallil
Ykpainu B KuiBcekiit o6nacTi
04.12.2017 poky Ne 142

YMOBH

NpOBeIeHHS KOHKYPCY Ha 3aHHATTHA BAKaHTHOI MOCAAH AEPKABHOI C1yKOH
kaTeropii «b» - 3actynHuka kepiBHHKa anapaty Kueso-CBATOMIHHCBKOIO

ITocanoBi 000B 43KH

palioHHoro cyay KuiBebkoi 06sacTi

3aranpHi YMOBHU
1.OpranizoBye Ta 3a0e3neuye HaJlexkHy poOOTY
IpalliBHUKIB amapary cyay, 1X B3a€MOMAIK0 Y BUKOHaWHi
3aBlaHb, I[IOKJIAJEeHUX Ha amapar Ccyay LoJo
OpraHi3auliiHoOro 3a0e3neyeHHs AisIbHOCTI CYIy.
2.Posnoninse o60B'3kM MiX IpalliBHUKaMH KaHUENApil
Cyly, KOHTPOJIIOE BHKOHaHHS HHUMH (YHKIIOHAIHHHUX
000B'SI3KIB.
3.Konurposoe poOOTy Ta HaleKHE BEAEHHS CYAOBOL
CTaTUCTHKH, MIJTIOBOACTBAa Ta apXiBy, koaudikamiiHoi
pobotu, BeneHHs Oi0mioTexkd cyAy BIAMOBIIHO JI0
IncTpykuit 3 J1JIOBOJCTBA.
4 Ilpuiimae ydacTpb y 3AilCHEHHi OpraHizallifiHuX
3aX0JliB OJI0 MIATOTOBKH ONepaTUBHUX Hapa/l.
5.BHOCUTH KEpIBHHKY anapaTy NpONO3HUllii [0 TUIaHy
poOOTH CyAy, KOHTPOJIIOE XiJl iX BUKOHAHHS.
6.Ilpuiimae ywacTes y cHiBHIE poOOTI mpalliBHUKIB
armapary Cyay B XOAl IMIATOTOBKH HEOOXiTHUX
MarepianiB y pasi BifHECEHHS INMUTaHb A0 KOMIIECTEHIIil
JEKIJIbKOX MpalliBHUKIB araparty cyay.
7.0praHni3oBye MIATOTOBKY Ta Ilepefady 10 apXiBy Cyay
CYIOBUX CIIpaB 3a MHUHYJ POKH, IPOBA/UKCHHS y AKHX
3aKiHYE€HO, a TaKOXX IHINOI JOKyMEHTalii KaHuespil
CyJZly 32 MUHYJIi pOKH.
8.0OpraniszoBye po6oTy 3 00iiKy Ta 30epiraHHs CyHoL .ix
CIpaB, pEYOBHX [I0Ka3iB, JOKYMEHTIB II€PBHHHOIO
00IiKYy.
9.BHOCUTB KepiBHUKY amapary cyay IpoIo3Hiii Ta
po3po0iisi€ NPOEKTH CTPYKTYpH, ILITAaTHOTO PO3MHCY i
KOIITODHCY  BUTpaT Ha YTpPUMaHHS CyJAy Ha
3aTBEPIKEHHS B YCTaHOBJICHOMY HOPSIKY.
10.30upae mpomno3uii moao CKJIagaHHs HOMEHKJIATypH
CIIpaB  Cy.y, —Y3arajibHIOE iX, 3a IOroJKEHHSAM i3
KepIBHUKOM amapary ¢(opMye HOMEHKJIATYpYy CIIpaB



Cyly Ta MICJs MOTO/KEHHs 3 BIANOBIIHUMU apX1BHUMH
yCTaHOBaMH I10/1a€ Ha 3aTBEP/KEHHS T'OJIOBI CyLly.
11.BHOCUTH KEepIBHUKY amnapary HpOIO3UIiil 3 KaJpoOE 1X
MUTaHb, 30KpeMa ILIO0J0 3alpoBa/LKEHHS B anapari Cyay
HOBUX TMOCajl Ta CKOPOYEHHS ICHYIOYMX, OO
NpU3HAUEHHs Ha MOCald B amnapar Cyay, NepeBeleHHS
Ha I1HII ©OCaad, 3BUIBHEHHS 3 IIOCaj, IPHUCBOEHHS
paHris JEep>KaBHUX CI1yK0OBLIB, 3a0XO0YEHH,
3aCTOCYBaHHS +3aXO0/iB MUCUUIUIIHAPHOIO BIUIMBY Ta 3
IHIIKMX KaJpOBUX NMUTAHb.

12.04on0€ KOHKYpCHY KOMicir0o i nobopy Ta
npuiioMy Ha JepXaBHy cCiyxOy MpalliBHUKIB amapary
cyny.

13.0prani3zoBye po0OOTy Ta HajleX)KHE MTOTPUMAaHHS aK.1B
3aKOHOMABCTBA  INOAO  MpPOBEACHHS  KOHKYPCHOIO
BinOOpy Ha mocaaul JepXaBHUX CIY>XOOBIIIB amapary
Cyly, arectauii Ta MIOPIYHOI OIIIHKM BHUKOHAHHJ
JIEp>KaBHUMH Cl1yKOOBLSIMM anapary cyay MOKJIaIeHHX
Ha HUX 00OB’sI3KIB i 3aB/IaHb.

14.IlpoBonuTh HaBYaHHSA 3 MNpalliBHUKAMH KaHLEApil
Cynmy.

15.KoHTpOontoe BeACHHS [AOKYMEHTIB MNEPBHHHOIO
00J1iKy, HOMEHKJIaTypHHUX CIIPaB.

16.0OpranizoBye Ta KOHTPOJIIOE BeIEHHS KOHTPOJIBHHUX
Ta 3BEACHUX KOHTPOJIBHUX BUKOHABYUX IPOBAXKEHb.
17.3niliCHIOE KOHTPOJIb 32 CBOEYACHOKO 371a4€I0 CyI0BUX
cnipaB [0 KaHLeNspii cymy, MPOBOAUTH aHATITUUHY
po6OTy OAO CTPOKIB 3/1aui cIipaB 0 KaHLEIApii Cymdy,
rOTy€ TNpOINO3ULII HION0 YIOCKOHAJIEHHS poOOTH B
bOMY HamlpsMKy.

18.3milicHIOE KOHTPOJb 3a HaNpaBJICHHSIM CYAOBHX
CripaB i3 CKapramy, IHOIAHHSAMH JO CYAIB BHIIHX
IHCTaHLIH.

19.KoHTpoJIt0OE TNpaBUNBHICTh BHUIIMCKH, 3allOBHEHHS,
peecTpallii, HanpaBJeHHS BUKOHABYUX JOKYMEHTIB Ta 1X
BIIKJIMKaHHA y pa3i NIPUNIMHEHHS BUKOHAHHS.

20.Bene o0nik Ta KOHTpOJNb 32 BUKOHAHHSAM CYIOBHX
JOpY4Y€Hb, IO HaMiHNUIM 3 IHIIMX CyMiB YKpaiHH Ta
1HO3EMHUX JIepXKaB.

21.0praHizoBye Ta 3ale3meuye HaleXHE 3AiMCHEHHS
NpUOMY rpOMaisH NpaliBHUKaMU KaHIENSpii CyTy.

22 .3niitcHI0E opraHizauiisi 3aX0/U 1010
BIIPOBA/UKEHHss B pobory cyay iHdopMamiiHUX
TEXHOJIOTIH, (b yHKIIIOHYBaHHS aBTOMaTU30BaHOI

CUCTEMHM  JNOKyMEHTOOOIry, BHMKOpHUCTaHHS 3aco0iB
IHTepHeT, BHKOHaHHA 3aBHaHb 3 Gikcamii CyIoRrRuX
NIPOLIECIB TEXHIYHUMHU 3aco0aMU Ta iHIle.

23.3abe3neyye Ta KOHTPOIIOE CBOEYACHICTh OTPUMAHHS



YMOBH OIUIaTH Ipalli

Ta BianpaBKy oOQimifiHMX  €JIEKTPOHHUX  JIMCTIB
€JICKTPOHHOIO TOIITOIO CYAY.

24 3abe3neuye BUKOHAHHS Ta HEOOXiJHE NOTPHUMaHHs
IpaBUJ OXOPOHHU Ipalli Ta 3aBJaHb IMPOTHUIIOKENKHOI
Oe3neKu.

25.bepe yyacTp B aHalmiTU4YHIA pobOTI 3 MHTaHb
oprasizailii AUTOBOJCTBA B CY/Ii.

26.Bene 06iik MaTepiaiIbHO-TEXHIYHUX 3aC001B Cydy.
27.BukoHye 3aBaHHA 1OAO MiIATPUMAaHHS MPUMILEHHS
Cyly y CTaHi MpUAaTHOMY Uil HaJeXHOro Horo
(GYHKIIIOHYBaHHS, IMpPOBEJEHHS  KaIiTaJIbHOTO  Ta
INOTOYHOTO  PEMOHTIB,  TEXHIYHOTO  OCHAUICHHSA
NPUMIIIEHb, CTBOPEHHS O€3MEeYHUX Ta KOMGMOPTHHUX
YMOB JUIsl TIpalliBHUKIB Ta 0Oci0, gKi nepedyBaroTh y Cy/i,
3a0e3neyye HasBHICTh HEOOXiAHMX pecypciB  Ta
OprrexHiky, 6e3nepebiiiHe 11 GyHKIIIOHYBaHHS.
28.3abe3neuye 00K Ta y3araJbHEHHS IPOIO3UIIN i
3ayBa)X€Hb, BUCIIOBIICHUX Ha 300pax CyAJiiB Cyady.
29.bepe yyacTp y po3riisiai 3asdB, CKapr Ta IPOIMO3ULIH
rpoOMajsH, 10 HaAXOAATh J0 Cyay.

30.bepe yuactp y poOOTi 3 IUIaHYBaHHS Ta MPOBEJEHHS
MoOuUTI3aIifHOT MIATOTOBKH B CYyJi B YMOBaX BOEHHOIO
CTaHy.

31.bepe yuactp y 3abe3neueHHi Oe3mekd CyaaiB 1
NpaliBHUKIB amapary cyldy B YMOBaxX HaJA3BHYaMHHMX
CUTYyaIlill Ta HAA3BUYAHOrO CTaHy.

32.3abe3neuye po3poONeHHS TMPOEKTIB  BiJMOBIAHUX
aKTIB CTOCOBHO OpraHi3aiil BHYTPIlIHBOI JisIBHOCTI
cyny.

33.3a0e3neuye HalexHy Oprasizaniro poOOTH 3
JOKyMEHTaMH B amapari cyay, MpaBWIBHICT 1X
ohopMmieHHs  Ta CBOEYACHICTD IPOXO/IXKEHHS,
NpUMaHHs, peecTpallii i excreanniiHol 06poOKH.
34.Buxonye NOpyueHHs KepiBHMKA amapary Cydy o0
oprasizanii poboTu amnapary cyay, BHUKOHY€E iHIII
JIOPYYEHHs TOJIOBU CYJTy.

35.BuxkoHye 000B’s13kH, Oe3mocepeqHb0 IMOKJIAJCHI
HaKa3aMHU IoJIOBY Cy]ly Ta KEpiBHHUKA arapary Cyay.

36. Bene kaipoBe AiIOBOJACTBO B CY/Ii.

ITocagoBuif oOxJIaj 3acTyNHHUKAa KEpiBHHUKA amapaTy
cTtaHoBUTh 7100 rpH.

Bignosigno no crarti 50 3akony VYkpainu «lIpo
JepKkaBHy ciayxOy» 3apobiTHa IuIaTa Jep’KaBHOrO
Ci1y>k60BLIS CKIIaIa€THCA 3:

1) mocazioBoro oxnany;

2) Haj0aBKU 32 BUCIYTY POKiB;

3) HanOaBKH 32 paHT JAepKABHOTO CIIYKOOBIIA;

4) BUIUIATH 3a JIOJATKOBE HABAHTaXCHHS Y 3B'A3KY 3



Indopmariis 1po CTPOKOBICTH YK
0€3CTPOKOBICTh ITPU3HAUYEHHS Ha
nocamy

[Tepenik TOKyMEHTIB, HEOOX1THIX
JUIS y4acTi B KOHKYpCI, Ta CTPOK iX
NOJAaHHA

Miciie, yac Ta qaTa mo4aTky
IPOBEACHHS KOHKYPCY

IIpi3Buie, iM’s Ta 1o 6aTHKOBI,
HOMeEp TenedoHy Ta ajapeca
€JIEKTPOHHOI IIOINTH OCOOH. SIKa
HaJae JOAATKOBY iHMoOpMalliio 3
IIMTaHb IPOBE/IEHHS KOHKYPCY

BUKOHAaHHSAM  OO0OB'A3KIB THUMYacoBO  BIACYTHBOIO
JIEp>)KaBHOTO  ClIy»k00BUsA y po3mipi 50 BiICOTKIB
[I0CaI0BOr0 OKJIaAdY;

5) BUIUIATH 3a MOJATKOBE HABAHTAXEHHS y 3B'A3KV 3
BUKOHAHHAM #000B'3KIB 3a BaKaHTHOIO I10CaJOI0
JepxaBHOT cloy>kOM 3a paxyHOK eKoHoMil QoHay
I10CaJI0BOT0 OKJIaAy 3a BiAMOBIAHOIO [1OCA/IOI0;

6) npeMii (y pa3i BCTAHOBJICHHS ).

be3cTpokoBicTh NpuU3HAUEHHS HA MOCAIY

1. Konis nacnopra rpomaasiHiHa Y KpaiHH.

2. IlucemoBa 3asBa 1Npo ydacTb y KOHKypei i3
3a3HAYECHHAM OCHOBHUX MOTHBIB ISl 3aHHATTA MOcCaiM,
110 SIKOT 10JJA€ThCA PE3IOME Y OBUIBHIN QopMi.

3. IluceMoBa 3asBa, B AKili IOBIOOMIIAETHCA, IO 1O
IIPETEHIEHTa HE 3aCTOCOBYIOTHCS 3a00pOHM, BU3HAUEHI
YaCTHHOIO TPEThOK abo 4YeTBepTor crarTi 1 3akoHy

VYkpainu «IIpo ouunieHHs Biiaau», Ta HAJA€ThCA 3roja
Ha IPOXO/KEHHS TEPEBIpKM Ta  ONPWIIOAHEHHSA
BIJOMOCTEHl CTOCOBHO TMpETEHACHTa BIiAMOBIAHO [0
3a3HaYeHOI 0 3aKOHY.

4. Kormis (komii) 10KyMeHTa ([IOKyMEHTIB) PO OCBITY.
5. OpuriHall TNOCBiOUEHHS arecTallil MOA0 BiIBHLIO

BOJIOJIIHHA JIEP’)KaBHOIO MOBOIO.
6. 3anoBHeHa 0cob60Ba KapTKa JAEp>KaBHOTO CIIy>KOOBIIA.

7. Jexnapauis ocoOH, YMOBHOBa)XEHOI Ha BHMKOHAHHS
byHKIA nep>kaBH abo MICLIEBOTO CaMOBpSAyBaHHS, 3a
2016 pik (po3apykoBaHMN  NPHMIPHHK i3  calTy
HanionanbHoOro areHTCTBa 3 NUTaHb 3aMobiraHHs KOPYILii).
8. dorokapTka.

Jlokymentu npuiimatotbes 10 18 roa. 00 xs.
19 rpynus 2017 poky
3a agpecoro: M. KuiB, Bys. XXunsHceka, 58-b, kim. 12.

26 rpyans 2017 poky o 11.00 roa.
3a agpecoro: M. KuiB, Byn. XXunsgHceka, 58-b

CwmipHoBa [lapis BikropisHa,
(044) 234-05-00,
inbox@ko.court.gov.ua


mailto:inbox@ko.court.gov.ua

Keagidikauiiini BumMoru

1. Ocsirta Buia ocBiTa 3a OCBiTHIM CTYyII€HEM HE HHXKYE Marictpa
y ramy3i 3HaHb "IIpaBo" 3a cneuniankHicTiO "I[IpaBo”, y
rany3i 3HaHp "CouiajgbHI Ta NOBEIIHKOBI HayKu" 3a

cneuiansHicTIo  "ExonHomika", 'y ramy3i  3HaHb
"VYnpaBiiHHs Ta aIMIHICTPYBaHHS " 3a
cneniagbHocTAMU: "®diHaHCcH, OaHKiBChKa CIpaBa Ta
CcTpaxyBaHHA" "O0mik 1 ONOJIaTKyBaHHS",
"MeHeKMEHT", "Ily6niune yOpaBJIiHHA Ta
aAMIHICTpYBaHHA"

2. Jlocsig po6oTu Jocein poboTu Ha mocagax AepxaBHOI CiyxOuU KaTeropii

“B" yn "B" y ToMu uncnii B cucteMi npaBocyis, abo JOCBiT
clyx0u B OpraHax MICLIEBOIO CaMOBpSAYBaHHA, ab0 TOCBIO
poboTH Ha KepiBHUX Iocajax MiANPUEMCTB, YCTaHOB Ta
oprasizamiii He3ajexHO Big ¢GOpMHU BJIACHOCTI HE MEHIIE
JIBOX POKIB.

3. BosoaiHHs AepkaBHOIO BujibHe BOJIOAIHHSA J€P>KaBHOIO MOBOIO.
MOBOIO

Bumoru 1o komnereHTHoCTI

Bumora KomMnoHeHTH BHMOrH

JlinepcTBO 1) BMiHHS OOIpPYHTOBYBATH BJIaCHY MO3HUIIIIO;
2) BeIeHHs AUIOBUX MEPETrOBOPIB.

2 IlpuiiHaTTs edeKTUBHUX 1) BMiHHS BHpIlyBaTH KOMIUJIEKCHI 3aBIaHHs;
" pimens 2) BMiHHS IIpaIfOBaTH 3 BEJIMKMMU MacUBaMH iH(popMallii;
3) aBTOHOMHICTb Ta iHIIIATHBHICTh LI[OJIO
IIPOIO3UIIH/pillIeHb.

KomyHikauii Ta B3aeMoais 1) BMiHHSA edeKTUBHOT KOMYHIKalii Ta myOIiuHuX
BUCTYIIIB;
2) 31aTHICTh €PEKTUBHO B3aEMOMIATH — HOCTYXaTUCH,
CIIpUiiMaTH Ta BUKJIAJaTH AYMKY,
3) BIIKPUTICTH

4. BnpoBamxkeHHs 3MiH 1) peanizauis niuaHy 3MiH;
2) 31aTHICTH MIATPUMYBATH 3MiHH Ta MPALIOBATH 3
PEaKUi€l0 Ha HUX;
3) pilLy4iCTh Ta HAIOJETJIMBICTh.

- YnpapiiHHS OpraHi3ali€ro 1) opranizauist po60TH i KOHTPOJIB;
poOOTH Ta NEpPCOHAIOM 2) BMiHHA NpalOBaTH B KOMaH/Ii Ta KepyBaTH KOMaH(010;
3) MOTUBYBaHHS,
4) oniHKa i pO3BUTOK MiJIETJIHX.

OcoOucTicH1 KOMOETEHT 1) NpUHIUMNIOBICTH, PilllydiCTh i BAMOTJIMBICTB ITiJ1 Yac
NIPUHAHSATTS PilllEHb;



Bumora

3HaHHY 3aKOHOIAaBCTBA

3HaHHA CIIellajJbHOro

2) aHaJIiTH4HI 3110HOCTI;

3) iHHOBAILIIMHICTH Ta KPEaTUBHICTb;

4) camoopraHi3ailisl Ta Opi€HTalis Ha pO3BUTOK;
5) AMIUIOMATUYHICTh Ta THYYKICTB;

6) BMiHHS IIPALIOBaTH B CTPECOBUX CUTYyallisX.

IIpodeciiini 3HaHHSA
KoMnoHeHTH BUMOIH

3HaHHA:

- Koncturynii Ykpainu;

- 3akony Ykpainu “IIpo nepxaBHy Ci1yx0y”;

- 3akony Ykpainu “IIpo 3anob6iranHs KopyImii’’;

- 3akoH Ykpainu «IIpo cynoycTpiii i ctaTyc cyamiBy.
YHAHHY"

3aKOHOJABCTBA, L0 OB’ A3aHe - Konekc 3akoHiB npo npamio Ykpainu, I{UBineHUN KomeKc

13 3aBJAHHSAMHM Ta 3MICTOM
pobOTH Aep)KaBHOT'O
Ci1yxk00BIIS BIAMOBIAHO 10
NO0CaZI0BOI IHCTPYKIT
(T10JI0XKEHHS TIPO
CTPYKTYPHHUH MigpO3/1iJ1)

Vkpainn, KpuminaneHuiét konexkc VYkpaind, BromkeTHwmit
Kogekc YkpainM, [ocmomapcekuit  komexc — YKpaiHw,
BIAMOBIHI MpoLiecyallbHi KOJEKCH TOLIO

- 3axonu VYxkpaiuu: "llpo 3BepHenHs rpomansH", "ITno
J0ocTyn o nmy6nivHoi iHpopmanii”, "TIpo nocTyn Ao cymoBux
pimens", "IIpo inpopmaniro”, "IIpo ouninenns snagu", "IIpo
3aXUCT MEPCOHANBHUX AaHUX"

- pitueHHs Pagu cyaniB Ykpaiau Ta Hakasu JICA Ykpainu 3
IIUTaHb OpraHizaliiHoro 3abe3nedeHHs MisUILHOCTI CyIiB

- aktu Kabinety MiHicTpiB YKpaiHM 3 HHTaHb JAepP)KaBHOI
€KOHOMIYHOI  NONITHKH,  (IHAHCOBOro  3abe3ledyeHHs
HiSTBHOCTI CYAiB, peaiizamii Jep)>kaBHOI IOJIITHKH 3 IHMTAHb
JEpXaBHOI  CIy)XOM, 110 periaMeHTYIOTh  OIOJUKETHI
BIZIHOCHHH 1 (piHAHCOBO- rOCHOAAPCHKY AiSIbHICTD



